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Vice President of Development  

 
An established nonprofit presence in the Los Angeles community for over 30 years, PUENTE Learning Center is 

recognized for its commitment to its mission and focus on education. PUENTE’s programs are designed to create 

a pipeline or “bridge” for students in all levels of their education. Begun as a tutoring program in Boyle Heights 

by Sister Jennie Lechtenberg, PUENTE initially served elementary school students who needed remedial support. 

The organization rapidly expanded when parents requested English as a Second Language (ESL) classes to better 

empower themselves as their children’s first teacher.  

 

Today, PUENTE, in partnership with Los Angeles City College, offers a complete level zero through three adult 

ESL program. PUENTE also provides Preschool Readiness, Charter Kindergarten and Summer Intensive Reading 

programs to build a solid academic and social foundation for early childhood students. Our After School 

Enrichment, High School Credit Recovery and SAT Prep/College Access courses create opportunities that assist 

local youth in excelling academically. Offerings also include support for adult learners, such as the Adult High 

School Diploma course in collaboration with the Los Angeles Unified School District Division of Adult and 

Career Education. Centered on technology, PUENTE also offers adult learners Computer Applications and 

Computer Repair/A+ Certification Preparation.  

 

Annually, PUENTE provides academic instruction to more than 3,600 children, youth and adults; and to date over 

100,000 individuals have made use of the tuition-free resources on the path to self-sufficiency for themselves and 

their families. PUENTE serves the community in a safe and intentionally designed 40,000 square foot facility in 

Boyle Heights. The state of the art building is well-known in the community and was designed to respectfully 

welcome and inspire our vibrant, culturally-rich community. 

 

Having recently completed our 2017-2020 strategic plan, PUENTE is investing in a new position of Vice President 

of Development to lead the plan’s goal of sustaining and expanding revenue and resources.  

 

 

VICE PRESIDENT OF DEVELOPMENT PROFILE  

PUENTE is seeking an experienced nonprofit development professional to join our Executive Team to lead our 

fundraising department as the Vice President of Development. The Vice President of Development is responsible 

for leading, planning and implementing all external fundraising activities.  

 

Ideal candidates will have a demonstrated track record of successful fundraising experience within the nonprofit 

sector with extensive knowledge of the Los Angeles-based philanthropy sector.  
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This newly established position will strategize and lead all fundraising activities related to corporate, foundation 

and government grants; major gifts; individual giving program; events; and other revenue generating activities. 

Working with the board and the CEO the VP of Development will build and manage all donor relationships, 

including an extensive donor pipeline. Additionally, the VP of Development will:  

 

 Increase donor recognition and retention, increase reach/penetration of fundraising campaigns within 

existing partners, and cultivate new corporate partnerships.  

 Grow PUENTE’s fundraising efforts with a solid strategy and execution plan.  

 Support the plan with annual goals and objectives and be accountable for ensuring that set goals and 

objectives are met.  

 Support executive staff, board members and other volunteers in all aspects of donor stewardship and 

solicitation; and, provide training/coaching as needed.  

 Work closely with the CEO and Board Nominating Committee on board development, including the 

recruitment of new board members and activation of new fundraising capacities of the current board 

through a comprehensive fund development strategy.  

 Leverage PUENTE Board Members to increase fundraising results and relationship building. Provide 

quarterly revenue updates to the Board of Directors.   

 Provide leadership as an active member of the Executive team (5) and leadership team, providing the 

organization guidance and support in all areas.  

 Build and motivate an enthusiastic and effective team that works in cooperation, but independently.  

 

 

FINANCIAL TARGETS  
PUENTE’s budget for the current 2017/18 Fiscal Year is approximately $4M and is supported by a generous and 

well-managed endowment. Contributed income currently comprises close to 50 percent of the budget through 

foundation grants, corporate sponsorships, events, and individual and in-kind support.  PUENTE has also launched 

a $2.5M capital campaign to support the Charter School Renovation and Expansion project.  

 

The Vice President of Development and her/his team are responsible for leading and meeting all annual and capital 

campaign financial goals.   

 

 

REPORTING RELATIONSHIPS  

This position reports directly to the Chief Executive Officer.  The Vice President of Development directly 

supervises the Donor Relations Manager, the Grant Writing Manager and a department assistant.   

 

 

IDEAL SKILLS AND CHARACTERISTICS  

 Experience in the nonprofit sector, philanthropy and/or academia in a development role 

 Demonstrated fundraising success in securing corporate, foundation, individual and major gifts along with 

additional sources of revenue generation in Southern California and the Los Angeles County region 

 Outstanding communication skills: an attentive listener, articulate speaker, and clear and persuasive 

writer  

 A collaborative and communicative work-style that translates into measurable results with donors as 

well as internal partners 

 Knowledge of strong financial management practices and GAAP Principles 
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 Understanding of the use of data and analytics as a part of fundraising activities 

 Experience in the development and implementation of successful fundraising plans, including new online 

and other technology-driven strategies 

 Change management experience that includes operational and process audits to strengthen internal 

processes and align development and financial management procedures 

 Experience in training team members and others in the organization to think creatively, and manage 

through times of organizational transition 

 Experience in linking fundraising efforts to program goals and outcomes 

 Demonstrated experience building, developing and retaining strong relationships with donors and 

volunteers, including board members 

 Experience using DonorPerfect is a plus 

 

 

EDUCATION BACKGROUND, CAREER PATH AND WORKPLACE PHILOSOPHY  

The ideal candidate has a creative, entrepreneurial and innovative approach to work. The ability to represent 

PUENTE Learning Center’s professionalism, and strong and engaging communication skills (both written and 

spoken) are essential. Development experience with community-based education organizations is beneficial.  At 

a minimum, this position requires: 

 

 A bachelor’s degree from an accredited college or university; a master’s degree is preferred. 

 At least 10 years with a proven track record of fundraising experience gained in relevant positions of 

increasing responsibility and scope. At least five years of people management with both direct and indirect 

reports. 

 Dedication to mission driven work. Passionate advocate for the mission and those being served through 

the organization. 

 Commitment to diversity, equity and inclusion. Maintains a respectful, dignified and empowering 

narrative that uplifts our service recipients through fundraising activities. 

 Must have the ability to motivate and inspire confidence among staff, colleagues, volunteers and donors. 

A leader whom people want to follow. 

 A self-motivated, confident and influential style that is coupled with sensitivity and flexibility. A strong 

leader with high emotional intelligence and professional standards. 

 Character and substance; a person with the highest ethical standards. 

 Clarity of focus while juggling complex projects and/or deadlines. 

 An inclusive attitude towards staff leadership and team-building. 

 Significant knowledge of the Los Angeles philanthropic landscape.  

 

In addition to possessing these qualifications, the ideal candidate will be creative, organized, strategic and 

collegial. He/she must be a self-starter with a bias toward execution. Must process the ability to be flexible and 

open to new ideas, as well as the ability to function at peak in a fast-paced environment.  

 

 

COMPENSATION 

PUENTE Learning Center is offering an industry competitive compensation package based on the candidate’s 

significant qualifications and experience. PUENTE Learning Center also offers health, dental, vision and 

employee contributed retirement benefits.  
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APPLICATION PROCESS  

Please submit the following to Megan@MichelleWhitingandAssociates.com. 

 

1.) Cover letter: All candidates are strongly encouraged to develop a cover letter which provides 

qualifications, experiences and past successes in top-tiered management of a comprehensive development 

program and capital campaign execution and how these qualifications fully intersect with PUENTE 

Learning Center’s needs for this position.  

2.) Resume/CV   

3.) Compensation requirements 

 

Please forward with "Vice President of Development” as the subject line. All three attachments must be received. 

Incomplete applications will not be considered. Due to the anticipated volume of applications only principal, 

qualified candidates will receive a response. We ask that no phone calls be placed to PUENTE Learning Center.   

 

To learn more about PUENTE Learning Center and this position, please visit the website: www.puente.org 

 

PUENTE Learning Center is an Equal Employment Opportunity Employer and actively seeks a diverse pool 

of candidates. 
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